EXAMPLES OF ARTICLES OF DOCUMENTATION

FOR YOUR PORTFOLIO
Work Experience

Awards

Photos of projects you may have worked on
Evidence of adopted suggestions

Explanation of performed tasks

Explanation of company or organization ranking, rating or classification system

Job description

Letters of recommendation/reference

Letters of corroboration from superiors, peers, clients

Licenses

Membership in professional or trade organizations

Membership requirements for professional or trade organizations

Performance standards for license acquisition

Performance appraisals

Sales analysis

Scores on licensing examinations

Work samples, e.g. reports written, brochures developed, presentations, assignments from classes

Community Service Activities

Awards Clients served

Commendations Letter of corroboration from clients,
Newspaper and magazine articles fellow volunteers and supervisors

Non-Credit Courses and Training

Assignments 



Number of clinical or practicum hours

Course descriptions and outlines 

Number of didactic hours

Certificates 




Course Syllabus

Course objectives or learning outcomes
Time spent on outside assignments

Diplomas 




Transcripts

Evidence of course completion

Special Accomplishments

Audiovisual presentations 


Pictures painted

Books published 



Programs from performances

List of books read 



Proposals written

Music written 



Speeches given

Patents obtained 



Writing samples

Adapted from:  Knapp, J. Assessing prior learning: A CAEL handbook. Princeton, NJ: CAEL-Educational Testing Service (in press).

